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Course Description     

This 84-hour (4-module) English course aims to strengthen students’ English language skills required for reading specialist literature and business writing, advanced listening, and speaking in working environments. It will utilize authentic, culturally enhancing, and thought-provoking materials on a variety of topics. The course will emphasize interactive teaching and learning practices that facilitate the development of both: overall communicative competence, critical thinking skills and specific skills for business communication (explanation, negotiations, discussion, evaluation, argumentation, persuasion, building and maintaining contacts, managing communicative processes within working environment). Homework assignments will entail intensive vocabulary and grammar work, while class activities will be aimed at activating the use of both. 

The course is divided into two parts (each part consists of 2 modules, 42 academic hours each). The first half will focus on revision and building up required basic business communication skills, while the second half aims at giving room for their application to practical language use and further enhancement of the students’ language competence. 
Upon completion of the course, students will:

· practice reading texts and thinking about those texts critically
· develop and structure oral presentations

· learn to understand authentic speech in different business genres and styles

· enhance their communicative and cultural competence.

Course requirements, grading, and attendance policies_

Attendance
Regular attendance is crucial to doing well in this course. Excessive tardiness will affect students’ final grades.

Home assignments
Home assignments, submitted after the deadline, will receive the minimal passing grade. Late work is accepted under extenuating circumstances, if the professor is informed about them before the due date, and only during the current module.
Grading
The course grade:

The final grade for the course will equal the average grade of all module grades.
The grading breakdown for each module comprises:

Class participation + Home Assignments and Quizzes
The final grade for the module is calculated based on the total amount of points that the student accumulates throughout the module. The total amount might vary slightly from module to module. Each class (depending on the amount of preparation required) weighs 10, 15 or 20 points, for written home assignments students receive up to 20 points, for quizzes up to 15 points. The total amount of accumulated points is then converted to NES grades. 
Grade conversion table

	Grade
	NES grade
	% of the total amount of points in the module 

	5+
	5
	90-100

	5
	4.7  
	85-89

	5-
	4.3
	80-84

	4+
	4
	75-79

	4
	3.7
	70-74

	3+
	3.3
	65-69

	3
	3       
	60-64

	3-
	2.7
	55-59

	2
	2.3
	50-54

	2-
	2
	45-49


Make-ups
Make-ups are allowed for tests or quizzes during the first two weeks of the next module only in the following circumstances:

· If a student could not take the test for extenuating reasons

· if a  student has got a “2” for the test (in this case the student’s make up mark will not be higher than 3-)

Course contents

The course duration is 84 contact academic hours throughout modules 1 – 4, September to April. Students attend classes once a week, and each session lasts 3 academic hours. 
Themes:

Money, Banking, Financial Institutions
World Bank, World Debt, Exchange Rates, Currencies and Payment Systems

Company Finance, Financial Instruments, Stock Exchange

International Trade, Politics and Global Economy, Wealth Redistribution

Development of the Economic System in the Future, Economic Theories
Written performance skills:

· Summarising information, describing a process, argument-led writing
· Writing e-mails and reports 
· CVs and cover-letters 
Oral performance skills:

· Discussion skills
· Tentative language

· Networking

· Small talk

· Brainstorming

· Agreeing and disagreeing

· Opinionating

· Asking for clarification
· Asking and answering questions at a job interview

Description of course methodology

The teaching method pursues the communicative, task-based, and learner-centered approaches to teaching English as a foreign language. During the session, the teacher acts as a facilitator motivating the students to give opinions on business topics, and simultaneously teaching them to lead a business discussion appropriate for a multicultural setting by employing effective conversation and language patterns. To achieve the learning goals of the course, students at every class are involved in various collaborative tasks: paired and group discussions, brainstorming, role playing, dialogues. 

Besides regular classes, students are encouraged to attend workshops and tutorials organized by professors and the Writing and Communication Center. They can also gain assistance at individual tutorials. 
Course materials
Required textbooks and materials

Materials are provided by the professor and are taken from authentic sources such as specialist journals (business and finance), high quality press, specialist Internet resources. 
Additional materials
1. Ian Mackenzie, Financial English with Mini-Dictionary of Finance, Thomson Heinle, 2002 
1. Virginia Evans, FCE Use of English for the revised Cambridge Examination 2, Blackpill: Express Publishing. 2000

2. Mark Foley, Diane Hall, My Grammar Lab Intermediate B1/B2, Pearson. 2012 

3. Rawdon Wyatt, Check your English Vocabulary for Business Administration, 4th edition, London: A&C Black. 2007

4. Sara Helm, Market leader Accounting and Finance, Pearson Education. 2010

5. Ian Badger, Sue Pedley, Everyday Business Writing, Pearson education. 2003

6. Roger Barnard, Antoinette Meehan, Writing for the Real World 2, Student book,  Oxford University Press. 2009.

7. David Porter, Check your vocabulary for academic English, 3rd edition, London: A&C Black. 2007

Academic integrity policy

Cheating, plagiarism, and any other violations of academic ethics at NES are not tolerated.

