Eng. 300: English for Business Negotiations 
Fall Semester 2015
Class Date:
Location: TBD

Instructor: Kevin  Cancellaro

Course Description and Goals 
This 300 level course is designed to improve students’ ability to conduct business negotiations in English. The class will require students to become familiar with specific business terminology, speech acts (set phrases used in specific contexts) and how to speak formally in a register common to business situations. Each class will have two parts: the introduction of the main theme, new vocabulary and general discussion;   a case study, in which a specific business situation will be argued in teams or in pairs. In addition, the course may include some explanations of advanced grammar, analysis of formal speech, consolidation of presentation and discussion of general business topics taken from authentic materials of current interest. The course also aims to develop students’ general critical thinking and debate skills. Topics will cover a broad range of business related issues, including topics related to Marketing, Human Resources, Corporate Organization, Business Ethics, and others taken from The Economist and Market Leader textbooks.  Additionally, Extensive reading will be required to prepare for Case Study debates and some writing may also be required in the form of post-meeting reports.
The primary goal of this course, then, is as follows:

(a) Students will learn the specific vocabulary, grammar speech patterns and language register required to conduct a successful business negotiation in English. 
(b) Students will improve their general oral fluency and critical thinking skills in discussions about these topics.
(c) Students will prepare for case study negotiations through reading presented in course books.
(d) Students will learn to synthesize class discussions and other media presentations and incorporate these ideas into their writing or presentations.
Course Outline 
Please note: 

The outline below is tentative and may be revised to better meet student and instructor needs. Readings and assignments may be added or updated to enhance students’ understanding, and due dates may be changed to adjust to the pace of students’ learning. 

Readings: Readings and Case Studies will be chosen from the Textbooks – Intelligent Business and Market Leader.
	Class #
	Topic/Activity
	Format
	Readings/Listening
	Assignments

	Week 1

Sept. 1
	Topic: Discussion/Background Information
Case Study: 1
	Pair work

Short Lecture/

Individual work

Pair/group work


	Current Trends
	TBD

	Week 2

Sept.8

	Topic: Discussion/Background Information

Case Study: 
	Pair work

Short Lecture/

Individual work

Pair/group work


	Topic: History
Selected Reading

TBD
	TBD

	Week 3

Sept.15
	Topic: Discussion/Background Information

Case Study: 
	Pair work

Short Lecture/

Individual work

Pair/group work


	Topic: Technology
Selected Reading

TBD
	 TBD

	Week 4

Sept.22
	Topic: Discussion/Background Information

Case Study: 
	Pair work

Short Lecture/

Individual work

Pair/group work


	Topic: Politics
Selected Reading

TBD
	TBD

	Week 5

Sept./Oct
	Topic: Discussion/Background Information

Case Study: 
	Pair work

Short Lecture/

Individual work

Pair/group work


	Topic: Economics

Selected Reading

TBD
	TBD

	Week 6

Oct. 6


	Topic: Discussion/Background Information

Case Study: 
	Pair work

Short Lecture/

Individual work

Pair/group work


	Topic: REVIEW

Of  PREVIOUS TOPICS
Vocabulary Consolidation

	TBD

	Week 7

Oct.13
	Topic: Discussion/Background Information

Case Study: 
	Pair work

Short Lecture/

Individual work

Pair/group work


	Topic: Art

 Issues

Selected Reading

TBD
	TBD

	Week 8

Oct.20
	Topic: Discussion/Background Information

Case Study: 
	Pair work

Short Lecture/

Individual work

Pair/group work


	Topic: Society/Ethics
Selected Reading

TBD
	TBD

	Oct.26-Nov1
Consultation week –no class
	
	
	
	

	Nov -4 

No class
Week 9

Nov 5,6,7
	Topic: Discussion/Background Information

Case Study:
	Pair work

Short Lecture/

Individual work

Pair/group work


	Topic: Psychology
Selected Reading

TBD
	TBD

	Week 10
Nov. 9
	Topic: Discussion/Background Information

Case Study:
	Pair work

Short Lecture/

Individual work

Pair/group work


	Topic: Religion/Philosophy
Selected Reading

TBD
	TBD

	Week 11

Nov.17
	Topic: Discussion/Background Information

Case Study:
	Pair work

Short Lecture/

Individual work

Pair/group work


	Topic: REVIEW

Of  PREVIOUS TOPICS

Vocabulary Consolidation

	TBD

	Week 12

Nov. 24
	Topic: Discussion/Background Information

Case Study:
	Pair work

Short Lecture/

Individual work

Pair/group work


	Topic:  Environment
Selected Reading

TBD
	TBD

	Week 13
Dec.1
	Topic: Discussion/Background Information

Case Study:
	Pair work

Short Lecture/

Individual work

Pair/group work


	Topic: Science
Selected Reading

TBD
	TBD

	Week 14

Dec.8
	Topic: Discussion/Background Information

Case Study:
	Pair work

Short Lecture/

Individual work

Pair/group work


	Topic: Controversial Issues
Selected Reading

TBD
	TBD

	Week 15

Dec.15
	Topic: Discussion/Background Information

Case Study:
	Pair work

Short Lecture/

Individual work

Pair/group work


	Topic: REVIEW

Of  PREVIOUS TOPICS

Vocabulary Consolidation

	TBD

	FINALS
Dec 22 - 31
	
	
	
	


Course Load and Homework Responsibilities and Expectations

Students will be responsible for weekly reading and/or other assignments. In class debate and discussion depends on students’ level  of preparation.  It is extremely important that you prepare your discussion and/or vocabulary points before you come to class. Students will be responsible for all new vocabulary introduced in class and included in the articles. PHONE USE IN CLASS IS NOT ALLOWED except for digital dictionaries.
Exam Dates: 

Midterm:  (To Be Determined)

Final: (To Be Determined)
Evaluation Percentages:

Participation 30%
Quiz/Hw 30% 
    Final test 20%       Midterm 10%     Final Project 10%
Participation: Because the focus of the class is to improve students’ oral fluency  skills, class participation is extremely important, and for this reason is 30 % of the final grade. This includes attendance, participation in class pair work, group work, presentations and contributions to the class. Absences due to sickness must be documented.  MORE THAN 6 ABSENCES WILL RESULT IN AUTOMATIC FAILURE. 
Midterm and Finals: The midterm will consist of a vocabulary, grammar and speech acts covered in the class, as well as an essay about a case study or general business negotiating strategy
Required Texts: Market Leader Advanced. Market Leader Upper Intermediate, Intelligent Business Advanced, Intelligent Business Upper Intermediate

Note: One Book about Business Negotiations will be read throughout the semester to provide more in depth knowledge about negotiating strategies
Make Up Final: Students who fail the course have the opportunity to take a make-up final. This final will be comprehensive and will include all types of writing that was included in the course including vocabulary form the readings.
